
 

 

OFFICE PRODUCTIVITY COURSES FOR COURT STAFF 
 

 
 

1. Access 2000: Level 1  
2. Access 2000 : Level 2  
3. Access 2000: Advanced  
4. Access 2000: Introduction to Application Development  
5. Access 2000, Level 1  
6. Access 2000, Level 2  
7. Access 2000, Level 3  
8. Access 2000, Level 4  
9. Access 2000: Advanced (For use with Screen Readers)  
10. Access 2000: Level 2 (For use with Screen Readers)  
11. Access 2000: Level 1 (For use with Screen Readers)  
12. Access 7.0: Introduction  
13. Access 97: Level 1  
14. Access 97: Level 2  
15. Access 97: Advanced  
16. Access 97: Introduction to Application Development  
17. ACT! 2000: Introduction  
18. ACT! 2000: Advanced  
19. ACT! 4.0: Introduction  
20. ACT! 4.0: Advanced  
21. Acrobat 4.0: Basic Skills  
22. Acrobat 5.0: Introduction  
23. Adobe Acrobat 5.0: Advanced  
24. Acrobat(r) 6.0: Standard (Windows)  
25. Approach Millennium Edition 9.0: Introduction  
26. Approach Millennium Edition 9.5: Introduction  
27. Approach Millennium Edition 9.5: Advanced  
28. Corel Presentations 11 Level 1  
29. Crystal Reports 8.0, Level 1  
30. Crystal Reports 8.0, Level 2  
31. Crystal Reports 8.5: Basic Skills  
32. Crystal Reports 8.5: Advanced  
33. Crystal Reports 9.0: Level 1  
34. Crystal Reports 9.0 Level 2  
35. Crystal Reports 9.0 Level 1  
36. DHTML Cross-browser Techniques, Part 1  
37. DHTML Cross-browser Techniques: Part 2  
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38. Intranets and Extranets: An Introduction  
39. Element K New Student Orientation  
40. Excel 2000: Level 1  
41. Excel 2000: Level 2  
42. Excel 2000: Advanced  
43. Excel 2000: Worksheets  
44. Excel 2000: Charting and Organizing Data  
45. Excel 2000: Advanced  
46. Track and Analyze Your Business Data Using Excel  
47. Excel 2000: Advanced (For use with Screen Readers)  
48. Excel 2000: Level 1 (For use with Screen Readers)  
49. Excel 2000: Level 2 (For use with Screen Readers)  
50. Excel 7.0: Introduction  
51. Excel 7.0: Advanced  
52. Excel 97: Level 1  
53. Excel 97: Level 2  
54. Excel 97: Advanced  
55. Business Statistics in Excel 97  
56. Excel 98: Introduction for Macintosh  
57. Excel 98: Advanced for Macintosh  
58. FileMaker Pro 5.0: Introduction  
59. FileMaker Pro 5.0: Intermediate  
60. FileMaker Pro 5.0: Advanced  
61. FileMaker Pro 5.0: Introduction for Macintosh  
62. FileMaker Pro 5.0: Intermediate For Macintosh  
63. FileMaker Pro 5.0 Advanced For Macintosh  
64. Freelance Graphics Millennium Edition 9.0: Introduction  
65. Freelance Graphics Millennium Edition 9.5: Introduction  
66. Freelance Graphics Millennium Edition 9.5: Advanced  
67. FrontPage 2000: Introduction  
68. FrontPage 2000: Advanced  
69. FrontPage 2000, Level 1  
70. FrontPage 2000, Level 2  
71. FrontPage 98: Introduction  
72. FrontPage 98: Advanced  
73. GroupWise 5.5: Introduction  
74. GroupWise 5.5: Advanced  
75. GroupWise 6.0: Level 1  
76. GroupWise 6.0: Level 2  
77. Home Publishing 2000: Overview  
78. HTML 4.01 Web Authoring: Level 1  
79. HTML 4.01 Web Authoring: Level 2  
80. HTML 4.01: Web Authoring, Level 1  
81. HTML 4.01: Web Authoring, Level 2  
82. HTML 4.01 Web Authoring: Level 2 (For use with Screen Readers)  
83. HTML 4.01 Web Authoring: Level 1 (For use with Screen Readers)  
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84. HTML Programming 4.0: Introduction  
85. HTML Programming 4.0: Advanced  
86. iGrafx FlowCharter 2003: Level 1  
87. Internet Explorer 4.0: Introduction  
88. Internet Explorer 5.0: Introduction  
89. Internet Explorer 5.5: Introduction  
90. Research and gather data, plug-ins, and utilities using the Internet  
91. Internet Search Techniques (Rev. 3)  
92. Lotus 1-2-3 Millennium Edition 9.0: Level 1  
93. Lotus 1-2-3 Millennium Edition 9.0: Level 2  
94. Lotus 1-2-3 Millennium Edition 9.0: Advanced  
95. Lotus 1-2-3 Millennium Edition 9.5: Level 1  
96. Lotus 1-2-3 Millennium Edition 9.5: Level 2  
97. Lotus 1-2-3 Millennium Edition 9.5: Advanced  
98. Mac OS X: Transition  
99. Mac OS X: Introduction  
100. Macintosh OS 9.0: Introduction  
101. Macintosh OS 9.0: Advanced  
102. Microsoft Office 97: Document Integration  
103. Microsoft Encarta 2000: Overview  
104. Overview of Encarta Encyclopedia 2001  
105. Microsoft Money 2000  
106. Microsoft Money 2001  
107. NetMeeting 3.0: Internet Conferencing  
108. Microsoft Office 2000: Document Integration  
109. Microsoft Office 2000: Macro Programming Using VBA  
110. Microsoft Office 2000: New Features  
111. Microsoft Office 2000: Small Business Tools  
112. Microsoft Office 2000: Web Components and Collaboration  
113. Build a Solid Foundation with VBA Using Microsoft Office  
114. Microsoft Office 2000: New Features (For use with Screen Readers)  
115. Excel 2001: Level 1 for Macintosh  
116. Excel 2001: Level 2 for Macintosh  
117. PowerPoint 2001: Introduction for Macintosh  
118. PowerPoint 2001: Advanced for Macintosh  
119. Word 2001: Level 1 for Macintosh  
120. Word 2001: Level 2 for Macintosh  
121. Word 2001: Level 3 for Macintosh  
122. Excel 2001: Level 3 for Macintosh  
123. Microsoft Office 2000 to Office XP: New Features  
124. Microsoft PhotoDraw 2000 Version 2.0: Introduction  
125. Project 2000, Level 1  
126. Microsoft Project 2000: Level 1  
127. Microsoft Project 2000: Advanced  
128. Microsoft Project 2000: Level 2  
129. Microsoft Project 2002: Level 1  
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130. Microsoft Project 2002: Level 2 (Revised)  
131. Microsoft Project 98: Introduction  
132. Microsoft Project 98: Advanced  
133. Bring Your Projects In Under Budget and On Time Using Microsoft Project  
134. Microsoft Publisher 2000: Introduction  
135. Microsoft Office 97: Small Business Tools  
136. Streets & Trips 2001  
137. Microsoft Vizact 2000: Introduction  
138. Microsoft Works Suite 2000: Introduction  
139. Microsoft Works Suite 2000: Advanced  
140. Microsoft Works Suite 2001: Introduction  
141. Microsoft Works Suite 2001: Advanced  
142. Netscape Communicator 4.5: Introduction  
143. Netscape Communicator 4.7: Introduction  
144. Introduction to Networks and the Internet  
145. Notes 4.5: Introduction  
146. Notes 4.6: Mail Features  
147. Notes 4.6: Database Features  
148. Notes 5.0: Mail Features  
149. Notes 5.0: Database Features  
150. Notes 5.0: Advanced Features  
151. Notes 5.0: New Features  
152. Notes 6: Mail and Calendars  
153. Notes 6: Databases  
154. Access 2002 (Office XP): Level 1  
155. Access 2002 (Office XP): Level 2  
156. Access 2002 (Office XP): Level 3  
157. Access 2002 (Office XP): Level 4  
158. Access 2002 (Office XP): Level 1  
159. Access 2002 (Office XP): Level 2  
160. Excel 2002 (Office XP): Level 1  
161. Excel 2002 (Office XP): Level 2  
162. Excel 2002 (Office XP): Advanced  
163. Excel 2002 (Office XP): Level 1  
164. Excel 2002 (Office XP): Level 2  
165. Excel 2002 (Office XP): Level 1 (For use with Screen Readers)  
166. Excel 2002 (Office XP): Level 3 (For use with Screen Readers)  
167. Outlook 2002 (Office XP): Level 2 (For use with Screen Readers)  
168. Office 2000 to Office XP: New Features (For use with Screen Readers)  
169. Word 2002 (Office XP): Level 2 (For use with Screen Readers)  
170. Word 2002 (Office XP): Level 3 (For use with Screen Readers)  
171. Access 2002 (Office XP): Level 1 (For use with Screen Readers)  
172. Outlook 2002 (Office XP): Level 1 (For use with Screen Readers)  
173. Word 2002 (Office XP): Level 1 (For use with Screen Readers)  
174. Access 2002 (Office XP): Level 3 (For use with Screen Readers)  
175. PowerPoint 2002 (Office XP): Advanced (For use with Screen Readers)  
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176. PowerPoint 2002 (Office XP): Introduction (For use with Screen Readers)  
177. Access 2002 (Office XP): Level 2 (For use with Screen Readers)  
178. Excel 2002 (Office XP): Level 2 (For use with Screen Readers)  
179. FrontPage 2002 (Office XP): Introduction  
180. FrontPage 2002 (Office XP): Advanced  
181. FrontPage 2002 (Office XP): Introduction  
182. FrontPage 2002 (Office XP): Advanced  
183. Outlook 2002 (Office XP): Introduction  
184. Outlook 2002 (Office XP): Advanced  
185. PowerPoint 2002 (Office XP): Introduction  
186. PowerPoint 2002 (Office XP): Advanced  
187. PowerPoint 2002 (Office XP): Introduction  
188. Publisher 2002 (Office XP): Introduction  
189. Word 2002 (Office XP): Level 1  
190. Word 2002 (Office XP): Level 2  
191. Word 2002 (Office XP): Advanced  
192. Word 2002 (Office XP): Level 1  
193. Word 2002 (Office XP): Level 2  
194. Outlook 2000: Introduction  
195. Outlook 2000: Advanced  
196. Outlook 2000: Introduction (For use with Screen Readers)  
197. Outlook 97: Introduction  
198. Outlook 97: Advanced  
199. Outlook 98: Introduction  
200. Outlook 98: Advanced  
201. Paradox 10: Level 1  
202. Paradox 10: Level 2  
203. Paradox 9.0: Introduction  
204. Paradox 9.0: Advanced  
205. Building and Upgrading Your Own PC  
206. Troubleshooting and Maintaining Your PC (Rev. 1)  
207. Picture It! Publishing 2001  
208. Picture It! Express 2000  
209. PowerPoint 2000: Introduction  
210. PowerPoint 2000: Advanced  
211. PowerPoint 2000, Level 1  
212. PowerPoint 2000, Level 2  
213. PowerPoint 7.0: Introduction  
214. PowerPoint 97: Introduction  
215. PowerPoint 97: Advanced  
216. PowerPoint 97, Level 1  
217. PowerPoint 98 for Macintosh  
218. Presentations 10: Level 1  
219. Presentations 9.0: Introduction  
220. Microsoft Publisher 2000: Create a Newsletter  
221. QuarkXPress 4.0, Level 1  
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222. QuarkXPress 4.0: Basic Skills 1  
223. QuarkXPress 4.0: Basic Skills 2  
224. Quattro Pro 10: Charts and Databases  
225. Quattro Pro 10: Spreadsheets  
226. Quattro Pro 9.0: Spreadsheets  
227. Quattro Pro 9.0: Charts and Databases  
228. QuickBooks 2000: Get Going  
229. QuickBooks 2000: Keep Going  
230. QuickBooks 2001 Fundamentals  
231. QuickBooks 2001 Advanced  
232. Get Going with QuickBooks 2003 For Windows  
233. Keep Going With QuickBooks 2003 for Windows  
234. Quicken 2000: Introduction  
235. Quicken 2001: Introduction  
236. Quicken 99: Introduction  
237. Relational Database Design  
238. Relational Database Design: A Practical Approach  
239. SAP R/3 V4.0: User Basics  
240. SAP R/3 V4.6: User Basics  
241. Crystal Reports 8.0: Basic Skills  
242. Crystal Reports 8.0: Advanced  
243. StarOffice 5.1: Transition from Microsoft Office  
244. Streets and Trips 2000: Overview  
245. Visio 2000 Professional: Basic Skills  
246. Visio 2002 Professional: Level 1  
247. Visio 2002 Professional: Level 2  
248. Windows 2000: Introduction  
249. Windows 2000: Transition from Windows 98  
250. Introduction to Personal Computers Using Windows 2000  
251. Windows 2000: Introduction (For use with Screen Readers)  
252. Windows 2000: Transition from Windows 98 (For use with Screen Readers)  
253. Windows 95: Introduction  
254. Windows 95: Advanced  
255. Windows 98: Transition from Windows 95  
256. Introduction to Personal Computers Using Windows 98  
257. Windows 98: Introduction  
258. Windows 98: Selected Features and Internet Options  
259. Windows Millennium Edition: Introduction  
260. Windows NT Workstation 4.0: Introduction  
261. Windows XP Professional: Level 1 (formerly Windows XP Professional: 

Introduction)  
262. Windows XP Home: Introduction  
263. Internet Explorer 6.0: Introduction  
264. Windows 2000 to Windows XP: New Features  
265. Windows XP: Transition from Windows 98  
266. Windows XP Professional Level 2  
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267. Windows XP Professional: Introduction (For use with Screen Readers)  
268. Word 2000: Level 1  
269. Word 2000: Level 2  
270. Word 2000: Advanced  
271. Word 2000, Level 1  
272. Word 2000, Level 2  
273. Create Brochures, Flyers, and More Using Word  
274. Produce Letters, Lists, and Catalogs Using Access and Word  
275. Word 2000: Level 1 (For use with Screen Readers)  
276. Word 2000: Advanced (For use with Screen Readers)  
277. Word 2000: Level 2 (For use with Screen Readers)  
278. Word 7.0: Level 1  
279. Word 7.0: Level 2  
280. Word 97: Level 1  
281. Word 97: Level 2  
282. Word 97: Advanced  
283. Word 98: Introduction for Macintosh  
284. Word 98: Advanced For Macintosh  
285. Word Pro Millennium Edition 9.0: Introduction  
286. Word Pro Millennium Edition 9.5: Introduction  
287. Word Pro Millennium Edition 9.5: Advanced  
288. WordPerfect 10: Level 1  
289. WordPerfect 10: Level 2  
290. WordPerfect 10: Advanced  
291. WordPerfect 10: Transition to Word 2002  
292. WordPerfect 11: Level 1  
293. WordPerfect 11: Level 2  
294. WordPerfect 11: Level 3  
295. WordPerfect 8.0: Level 1  
296. WordPerfect 8.0: Level 2  
297. WordPerfect 9.0: Level 1  
298. WordPerfect 9.0: Level 2  
299. WordPerfect 9.0: Advanced  
300. Quattro Pro 11: Level 1  

 


